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00padoTKHu MepcoHANbHBIX JaHHbIX MBJ/IOY
1. O01mue mo10KeHU

1.1. Hacrosimiast monmtrka 00paboTku nepcoHanbHbIX qaHHBIX MBJIOY «JleTckuii can
«Amypa» c. Anxan Hoxaii-FOpToBCKOro MyHHMIIMITAIBHOTO paioHa» (nanee —
[Tonutuka) onpeaenseT eau oOpabOTKU NEPCOHANBHBIX JAaHHBIX, KATETOPUH U MEPEUYCHb
oOpabaThiBa€MbIX TMEPCOHANBHBIX JAHHBIX, KAaTETOPUH CYOBEKTOB, MEPCOHAIBHBIE
JaHHBIE KOTOPBIX 00palaThIBAIOTCA, CHOCOOBI, CPOKM HMX OOpabOTKM M XpaHEHHS,
MOPSAOK YHUUYTOXKEHUS TEPCOHANBHBIX JAaHHBIX MPU JOCTHKEHHUH IIesiel uX 00paboTKu
WJIY TIPU HACTYIUIEHUU MHBIX 3aKOHHBIX ocHOBaHM B MBJIOY «Jlerckuii can «Aurypa»
c. Anxan Hoxait-FOpToBckoro MyHuIMnanabHOro paiioHa» (fnanee — Jlerckuii can).

1.2. JloxanpHble HOPMAaTHBHBIE aKThl M HWHbIE JIOKYMEHTBI, pPErjaMeHTUPYIOLIUe
00pabOTKy NEepCOHAJIbHBIX NaHHbIX B JleTckoMm caiy, pa3palaThIBalOTCA C Y4YETOM
nojoxenut [lonuruku.

1.3. [etictBue IlonuTuku pacrnpocTpaHsieTcsi Ha MEepPCOHANIbHBIE JIaHHbIE, KOTOPHIC
Herckuid cax oOpabaThiBaeT C HCHOJB30BAHMEM M 0€3 HCIHOJIb30BaHUS CPEACTB
aBTOMAaTHU3ALIMH.

1.4. B [lonuTrKe UCNIONIB3YIOTCS CICAYIOIINE TTOHSATHUS:

-IEpCOHANIbHBIC JaHHbIE — JI00ast HH(POpPMALIMSI, OTHOCSIIASICS MPSAMO WM KOCBEHHO K
ONpEJEICHHOMY WJIM OIpeenseMoMy (U3ndeckoMy Uiy (CyOBEKTY MEepCOHAIbHBIX
JAHHBIX );

-IIepCOHAIbHBIE JaHHBIE, pa3pelieHHble CYOBEKTOM TMEPCOHAJIBHBIX JaHHBIX A
pacnpocTpaHeHus, — IepCOHANbHBIE AaHHBIE, JOCTYIl HEOTPAaHMYEHHOrO0 Kpyra JIMIl K
KOTOPBIM NPEAOCTaBIEH CYObEKTOM MEPCOHAIBHBIX JaHHBIX IyTEM JayH COIJIacus Ha
00pabOTKy MEePCOHANBHBIX JaHHBIX, PA3PEIICHHBIX CYObEKTOM MEPCOHAIBHBIX JTAHHBIX
IUIsL PpAcOpOCTpaHEHHs B MOpsAke, npeaycMoTpeHHoM DenepanbHbIM 3aKOHOM OT
27.07.2006 Ne 152-®3 (nanee — 3aKoH);

-OIMepaTop MEPCOHANBHBIX JAaHHBIX (omeparop) — JleTckuil cal — IpPUANYECKOE JIUIIO,
CaMOCTOATEJIbHO WJIM COBMECTHO € JPYTMMHU JIMIAMU OpraHusyromee u (WiM)
OCyUIECTBJIsIIONEE 00pabOTKy TMEpPCOHANBbHBIX JAHHBIX, OINPEACISAIoNIee Ielu
00pabOTKM TEPCOHANBHBIX JAHHBIX, COCTAB IEPCOHATIBHBIX JAaHHBIX, MOJICKAIINX
o0paboTke, eicTBUs (ONEpallyy ), COBEpIIaeMble C IEPCOHATLHBIMU TaHHBIMU;



¢ 00paboTKa MEPCOHANBHBIX JAHHBIX — JIEUCTBUE (Omeparusi) WM COBOKYIHOCTh
JeHCTBUI (omepanuii) ¢ MepCOHAIBHBIME JTaHHBIMH C HCIIOJB30BaHUEM U 0e3
UCTIONIb30BAaHUsI ~ CPEACTB  aBTOMAaTH3allid, BKJIOYass  cOOp,  3ammuch,
CHUCTEMAaTH3allNI0, HAKOIUIGHWE, XpaHEHWe, YTO4YHeHHe (OOHOBIIEHUE,
W3MCHEHHWE), W3BJICYCHNUE, WCIIONIb30BaHWEe, TMepeaady (pacrmpocTpaHeHHe,
mpeaoCcTaBleHne, JOCTyI), oOe3nnunBaHue, OJNOKWpOBaHUE, yHOalieHUE,

YHUUYTOXKECHUE;

e ABTOMATU3MpPOBaHHasg o00pabOTKa MEepCOHANbHBIX JAHHBIX — 00paboTKa
IIEPCOHAJIBHBIX TAHHBIX C IOMOIIBIO CPEICTB BEIYUCIUTEIBHON TEXHUKY;

e PacCIpOCTpPAHEHUE INEPCOHAIBHBIX JAaHHBIX — JIEWCTBUSA, HAIPABICHHBIE HA
PACKpBITHE NTEPCOHAIBHBIX TAHHBIX HEONIPEAEIEHHOMY KPYTY JIUIL;

e IIPENOCTABICHUE IEPCOHAIBHBIX JAaHHBIX — JEUCTBUs, HAIPABJICHHBIC HA
PACKpPBITHE MEPCOHAIBHBIX JAHHBIX OMPEAEICHHOMY JIMIY WJIM ONPEACIICHHOMY
KpyTYy JIULI;

o OJIOKMpOBaHME TMEPCOHATIBHBIX JAHHBIX — BPEMEHHOE IMpeKpalieHne oopadoTku
NMEePCOHANBHBIX JIAHHBIX (32 HWCKIIOYCHHWEM CiIy4daeB, eciu o00paboTka
He0oOXoauMa JiJisl yTOYHEHUS IEPCOHATBLHBIX JaHHBIX);

e YHUYTOXXCHUE NEPCOHAIBHBIX JAHHBIX — JEUCTBUSA, B PE3YJIbTaTE€ KOTOPHIX
CTAHOBHUTCS HEBO3MOXHBIM BOCCTAHOBUTBH COJIEPKAHUE MEPCOHATBHBIX JTaHHBIX
B MH()OPMALMOHHOW CHUCTEME IMEPCOHAIBHBIX JAaHHBIX U (MJIM) B pe3yJbTaTe
KOTOPBIX YHUUYTOKAIOTCS MAaTEPUATIbHBIE HOCUTENU IEPCOHATIBHBIX JaHHBIX;

o 00€3/IMYMBAaHME TEPCOHANBHBIX JAHHBIX — JEHUCTBUS, B peE3yibTaTe KOTOPHIX
CTAHOBUTCSI HEBO3MOKHBIM 0€3 MCIOJIb30BaHUs AOMOIHUTENBHOW HUHPOpMaALUU
OMPENICTUTh MPUHAIIICKHOCTh MTEPCOHAIBHBIX JAHHBIX KOHKPETHOMY CYOBEKTY
NEePCOHATBHBIX JIAHHBIX;

o WH(MOpPMAIIMOHHAS CHCTEMa TEPCOHAIBHBIX JAaHHBIX —  COBOKYITHOCTH
cozepxaimxcs B 0a3ax TaHHBIX MEPCOHANBHBIX JAHHBIX U 00ECIIEUNBAIOIINX UX
00paboTKy HH(POPMALIMOHHBIX TEXHOJIOTUNA U TEXHUYECKUX CPECTB;

e TpaHCTpAaHWYHAS Tepellaya MePCOHANBHBIX JAHHBIX — Iepejavya MepCOHATBHBIX
JAHHBIX HAa TEPPUTOPUIO HWHOCTPAHHOIO TOCYJapcTBa OpraHy BJIAcTH
MHOCTPAHHOTO TOCYAapCTBa, HWHOCTPAaHHOMY (U3UYECKOMY JIUIy  HIIU
MHOCTPAHHOMY HOPUAMYECKOMY JIHILY.

1.5. Jlerckuii caa Kak oneparop MepcoOHAIbHBIX TaHHBIX 0053aHa:

1.5.1. Cobmronate KOH(GUICHIMAIBHOCTh IEPCOHAIBHBIX JIaHHBIX, & HWMEHHO He
pacipoCTpaHsATh IMEPCOHANIbHbIE JaHHBbIE W HE NepeaaBaTh MX TPETbUM JHIlaM 0e3
corjacusi CyObeKTa NEPCOHAJBHBIX JaHHBIX WJIH €r0 3aKOHHOI'O IPEJCTAaBHUTENs, €CIU
MHOE HE MPEyCMOTPEHO 3aKOHOIATEIHCTBOM.

1.5.2. OGecnieunTh CyOBEKTaM MEPCOHAIBHBIX JTAHHBIX, UX 3aKOHHBIM MPEICTaBUTEISAM
BO3MOXHOCTh O3HAKOMJIEHHS C JOKYMEHTAaMH M MaTepuajlaMH, COJIEPKAIUMHU HX
MEPCOHAJIbHBIE JaHHbIE, €CIIM UHOE HE MPETyCMOTPEHO 3aKOHOJATEIBCTBOM.

1.5.3. Pa3pscHATh CyOBEKTaM MEPCOHANBHBIX AAHHBIX, UX 3aKOHHBIM MPEICTaBUTEISIM
IOPUINYECKUE TTOCIIEICTBUS OTKa3a MPeJOCTaBUTh IEPCOHATIBHBIC TAHHBIE.

1.5.4. bBrokupoBaTb WIM YJAISATh HENPaBOMEPHO 00pabaThiBaeMble, HETOYHBIE
MepPCOHANIbHBIE TaHHbBIC JTHO0 00eCTIeuynuTh NX OJOKMPOBAHUE WM yAaJICHUE.



1.5.5. Ilpexpatuth 00pabOTKY U YHUUYTOXUTH WM OOE3TUYUTH MEPCOHAIBHBIC JAHHBIE
b0 obecrneunTh MpeKpaiieHne oOpadOTKM M YHMUTOXXEHHE WM 00e3TMYMBaHUE
MIEPCOHANIBHBIX JIAHHBIX MPHU JOCTHKCHUH TIEJIH UX 00paOOTKH.

1.5.6. Ilpekpatuth 00pabOTKYy MEPCOHATBHBIX JAHHBIX WU 00ECIEUUThH MPEKpalieHUuE
00pabOTKHN MEPCOHANIBHBIX JAHHBIX B CIIy4ae OT3bIBa CYObEKTOM MEPCOHATBHBIX TaHHBIX
corjacusi Ha oOpabOTKy €ro mepcoHaIbHBIX JAHHBIX, €CIM WHOE HE MPEAYyCMOTPEHO
JOTOBOPOM, CTOPOHOM KOTOPOTO, BBIFOJONPUOOpETaTEIeM WM MOPYYUTETIEM IO
KOTOPOMY SIBJIIETCSI CyOBEKT MEPCOHATBHBIX MAaHHBIX, WJIA WHBIM COTJIAIIEHUEM MEXIY
JleTcKkuM caoM B CyOBEKTOM MEPCOHATBHBIX JaHHBIX.

1.5.7. IlpuauMaTs Mepbl, HEOOXOTUMBIC U TOCTATOYHBIE JIJISI 0OSCIICUCHUS BBITTOTHECHUS
00s13aHHOCTEH, TPETyCMOTPEHHBIX 3aKOHOM W TPHUHSATHIMH B COOTBETCTBUHM C HHM
HOPMAaTUBHBIMU IMPABOBBIMU AKTAMH.

1.6. [lerckuii can BOpase:

1.6.1. CaMOCTOSITENIBHO OIpPEAeNsATh COCTaB W IepeYeHb Mep, HEOOXOAMMBIX U
JOCTAaTOYHBIX i1 OOECleYeHUs] BBIIIOJIHEHHUS OO0S3aHHOCTEW, MPEeayCMOTPEHHBIX
3aKOHOM W TIPUHATHIMH B COOTBETCTBHU C HUM HOPMATHBHBIMHU IPABOBHIMH aKTaMH,
€CJIM UHOE HE TIPETYCMOTPEHO 3aKOHOATEIHCTBOM O TIEPCOHAIBHBIX JAHHBIX.

1.6.2. Ucnonb30BaTh MEepCOHANIBHBIE JAHHBIE CYOBEKTOB MEPCOHANIBHBIX JAHHBIX 0€3 UX
corjacus B CIy4asix, PeyCMOTPEHHBIX 3aKOHO/1aTE€ILCTBOM.

1.6.3. IlpeaocraBidTh IEpPCOHAIbHbIE JaHHbIE CYOBEKTOB MEPCOHAIBHBIX JIAHHBIX
TPETHHUM JIUIAM B CITydasix, MIPEIyCMOTPEHHBIX 3aKOHOAATEIHCTBOM.

1.6.4. [Topyuuth 00pabOTKy MEPCOHAIBHBIX JAHHBIX APYTOMY JIUILY C corjacusi CyObeKTa
MEPCOHANBHBIX JaHHBIX, €CJIM WHOE HE MPEeayCMOTpEeHO (enepanbHbIM 3aKOHOM, Ha
OCHOBAaHUHU 3aKJIIOYa€MOr0 C 3TUM JHMIOM joroBopa. Jlumo, ocyuiecTBismomee
00paboTKy MepCcoHATBHBIX JAHHBIX MO MOpy4YeHUIo JleTckoro cama, 00s3aHO COOI0IATh
MPUHITUIIBI U TIPaBIa 00paObOTKY MEPCOHABHBIX JIAHHBIX, MPEyCMOTPEHHBIE 3aKOHOM,
coOm0/1aTh KOH(MUIEHIIMAIBHOCTh MEPCOHANBHBIX JAHHBIX, MPUHUMATh HEOOXOIANMBIC
MEpbI, HalpaBlIEHHbIE Ha 00ECIIEYeHNE BBITOJIHEHUSI 00S3aHHOCTEH, MPeayCMOTPEHHBIX
3aKOHOM.

1.7. PaGoTHUKH, pOUTEIN BOCIUTAHHUKOB, MHBIC CYOBEKTHI NMEPCOHAIBHBIX JTaHHBIX
(manee — cyOBEKTHI MEPCOHATBHBIX TAHHBIX ) O0S3aHBI:

1.7.1. B ciny4dasix, mpeayCMOTPEHHBIX 3aKOHOAATEIbCTBOM, MPEAOCTaBIATh [leTckomy
cajay JOCTOBEpPHBIC MTEPCOHATBHBIC TaHHBIE.

1.7.2. Tlpm wW3MEHEHHWH TIEPCOHANBHBIX JaHHBIX, OOHAPYKEHUWU OIIMOOK WU
HETOYHOCTEH B HUX HE3aMeIMTENIbHO coo0IIaTh 00 3ToM JleTckoMy cany.

1.8. CyOBbeKThI MepCOHANIbHBIX JaHHBIX BIPaBe:

1.8.1. ITonyuyaTs HHPOPMAIIKIO, KACAIOIYIOCS 00pabOTKHU CBOMX MEPCOHAIBHBIX JAaHHBIX,
KpOME CIIy4aeB, KOI/1a TaKOW JOCTYI OrpaHUuYeH (eepaabHbIMU 3aKOHAMHU.

1.8.2. TpeboBath oT [leTckoro caga yTOYHUTH MEPCOHATBHBIC JaHHBIE, OJOKUPOBATh UX
WM YHUYTOXKUTh, €CIIM TIEPCOHAIBHBIC JTAHHBIC SIBJISIFOTCS HETMOJHBIMH, YCTapEBIINMH,
HETOYHBIMU, HE3aKOHHO TIOJIYYCHHBIMH WA HE SBISIOTCS HEOOXOMMMBIMH IS
3asBJICHHOM 11eJI1 00paboTKH.

1.8.3. JIOmONMHUTH NEPCOHANBHBIE JaHHBIE OLEHOYHOTO XAapakTepa 3asBICHUEM,
BBIPAKAIOIIUM COOCTBEHHYIO TOUKY 3PECHHUS.



1.8.4. OGxanoBate AeicTBud win Oe3nelicTBue JleTCKOro cajga B YIOJIHOMOYEHHOM
oprase 1o 3aluTe MpaB CyObEeKTOB MEPCOHANBHBIX TAHHBIX WK B CyI6OHOM MOPSJIKE.
2. IIpaBoBbIe OCHOBaHMA 00Pa0OTKH MEPCOHATBHBIX JAHHBIX
2.1. TIpaBOBBIMH OCHOBaHUSMH OOPabOTKM TMEPCOHANBHBIX JAaHHBIX B JleTckoM camy
ABJISIFOTCSL yCTaB W HOPMATHBHBIE MPABOBBIE aKThI, JISI MCIOJHEHUS KOTOPBIX U B
COOTBETCTBUHM C KOTOphIMH JIeTCKui caj oCymiecTBIseT 0OpabOTKy MEepCOHAIBHBIX
JAHHBIX, B TOM YHCIIE:

o TpynoBoil KOJEKC, MHbIE HOPMATUBHbBIC MPABOBBIE AKThI, COJEPHKAIIUE HOPMBI

TPYAOBOTO IIPaBa;

o bromKeTHBIN KOJEKC;

« Hasorosniii KOAEKC;

o ['paxgaHCKUM KOHEKC;

o CeMelHBIN KOJIEKC;

o ®DenepanbHbIii 3ak0H OT 29.12.2012 Ne 273-d3 «O6 obpa3zoBanuu B Poccuiickoit

denepanum» U IPUHATHIE B COOTBETCTBUU C HUM HOPMATHUBHBIE ITPABOBBIC AKTHI;

e COLMAJIBHOE, IIECHCMOHHOE M CTPaxOBOE€ 3aKOHOAATENbCTBO Poccuiickoi
Oenepannu;
3aKOHOJIaTENBCTBO B c(hepe 0E30MMaCHOCTH, B TOM YHUCIIE aHTUTEPPOPUCTUUECKON
3aIIHAIIEHHOCTH.
2.2. TlpaBOBbIMH OCHOBAaHHMSIMU OOpabOOTKM MEPCOHANIBHBIX JaHHBIX B JleTckoMm caay
TaKXe SABIIAIOTCA JOrOBOpPbl C (DU3MYECKUMH JIMIAMH, 3asBJIEHUsA (corjacus,
JIOBEPEHHOCTH) POAUTENEH (3aKOHHBIX MPEICTABUTENICH) BOCIMTAHHUKOB, COTJIACHUs Ha
00pabOoTKy MepCOHATbHBIX IAHHBIX.
3. Hean 00padoTKM MEPCOHAIBbHBIX JAHHBIX, UX KATETOPUH M NepeYeHb, KATerOpuu
Cy0BbEKTOB, IEPCOHAJIbHBbIC JAHHbIEC KOTOPbIX 00padaTbhIBAIOTCH, CIIOCO0ObI, CPOKH HX
00padoTKH ¥ XpaHEHHS, MOPSAIOK YHHUYTOKEHH S MEPCOHAIbHBIX JAHHBIX

1. Hear o00padoTku: opranu3anusi o00pPa30BaTeJbHOH JeATEJbHOCTH 10
o0pa3oBaTeJbHbIM JOIIKOJIBHOT0 o0pa3zoBaHus, AOMOJTHUTEIbHBIM
0011e00pa30BaTEeIbLHBIM IPOrPAMMAaM

Kareropuu IlepconanpHbIC TaHHBIE CnenuanbHble JaHHBIE
JAHHBIX

Ilepeuenn o (aMuus, UMs, OTYECTBO; CBeneHuss O COCTOSIHUM
JAHHBIX o IIOJ; 310pOBbS

e TPaXTAHCTBO;

¢ JIaTa U MECTO POXKICHUS;

o H300paKeHHE (boTorpadus,
BHJICO);

e TIACTIOPTHHIC TAHHBIC;

e aApeC PETHCTPAlUd IO MECTy
KUTEITHCTBA;

e anpec PaKTUIECKOTO MPOKUBAHUS;

e KOHTAKTHBIC TAHHBIC;

e VHJVBHyJIbHBINA HOMED




HaJIO0romjiarciibImuKa,

e CTPAXOBOW HOMEpP
WHJIMBUIYAJIbHOTO JIMIIEBOTO CUETa
(CHUJIC);

¢ CBEJICHMUS, oOpasyroiuecs B
nporecce peanuzanuu

00pa3oBaTeNbHON MPOrPAMMBIL;
e WHBIC TICPCOHAIBHBIC  JIaHHBIC,
npenocTaBisieMble  (GU3NYECKUMU

JULAMU, HEOOXOANMBbIE IS
3aKITIOYEHUS u UCITOJIHEHHUSI
JIOTOBOPOB,  UCIIOJIHEHHSI  HOPM
3aKOHOJIaTEIhCTBA B chepe
o0pa3zoBaHuUs
Kareropuu OOyuaromuecs, UX poAUTeNn (3aKOHHBIE TTPEICTABUTEIIN )
CyOBEKTOB
Cnoco0b1 ABTOMaTHU3UpOBaHHAasi 00paboTKa U 0€3 CPeJCTB aBTOMATU3aIuU, B TOM
00paboTKH quce:
o TIOJIyYCHHE MEPCOHAIbHBIX JAaHHBIX B YCTHOW M MHCbMEHHOU
¢dopMe HEmoCpenCTBEHHO OT CYyOBEKTOB MEPCOHAIBHBIX JaHHBIX
(MX TIpencTaBUTENEH );
e BHECEHHMs IEPCOHAIBHBIX JMJAHHBIX B JKypHaJlbl, PEECTPbl U
UH($OpPMallMOHHBIE CUCTEMBI U JOKYMEHTHI JleTckoro caja.
Cpoxku B teuenue cpoka peanuzanuu 00pa3oBaTeNIbHONU MPOTrpaMMBbI
00paboTKH
Cpoxku B TeueHue cpoka, yCTaHOBIEHHOIO HOMEHKJIATYPOU JEJ B 3aBUCUMOCTH
XpaHEeHUS OT TUIIA JOKYMEHTA, B KOTOPOM COJEPKATCA MEPCOHATbHBIEC JaHHbIE
ITopsnox B coorBerctBun ¢ IlopsiAKOM YHHUYTOXEHHST W 00€31MYMBAHUS
YHUYTOKEHUS | IEPCOHANIBHBIX TaHHBIX /[eTCKoro caja B 3aBUCUMOCTH OT TUIA HOCHTENSA

INCPCOHAJIBHBIX JAaHHBIX

2. leab 00paGoTku: BbINOJHeHUS] (QYHKIMIA M NOJHOMO4YHMH padoroxaresss B
TPYAOBBIX OTHOLIECHHUSX, B TOM YHCJIe 0013aHHOCTEH 110 OXpaHe TPyAa

Kareropuu ITepconanbHbi€ TaHHBIE Cneunansubie | buomerpuueckue
JIAHHBIX MIEPCOHAJIBHBIC | TEPCOHABHBIE
JIaHHBIEC JTaHHBIC
[Tepeuens o (amuius, UMs, OTYECTBO; Caenenus o| M300paxkenue Ha
JTaHHBIX o TIOJI; COCTOSIHUM doTo v
e TPaXJIAHCTBO; 370POBBA BHUIC0O3AIIHCH,
e JIaTa U MECTO POKICHUS; MOJTY4YEHHBIX Cc
o U300paKeHUE KaMmep




(pororpadus);
NacHOpTHBIE JaHHBIE;
aZpec  perucTpalyuu 1o
MECTY KHUTEIbCTBA;

anpec (akTHIecKoro
IPOKUBAHUS;
KOHTaKTHBIE JaHHBIE;
MHIWBUAYAIbHBIA ~ HOMEp

HaJIOTOIIaTEIIbIINKA,
CTpPaxoBOU HOMEDP
WHIUBUTY ATBHOTO
JIUIIEBOTO cueTa
(CHUIJIC);

cBelieHus1 00 00pa3OBaHUH,
KBaTM(UKAIIH,
npodeccCuoHaTbHON
IIOJITOTOBKE U MOBBIIICHUH
KBaJTU(DUKALINH;

ceMeiHoe MOJI0KEHHE,
HaJIu4ue JICTEH,

POICTBEHHBIE CBA3U;
CBEICHUSA O  TPYyHOBOU
NIEATESILHOCTH, B  TOM
YHCIIe HaJIn4ue
MOOLIPEHU, HArPaXICHUN
U (WIK) JUCHUIUTMHAPHBIX
B3BbICKAHMI;

JAHHBIE O PErucTpaluu

Opaka;

CBEJIEHUS O  BOHMHCKOM
yuere;

CBEJCHUSA 00
WHBAJIUIHOCTH;

cBeACHHUS 00 yAepX)aHUH
IIMMEHTOB;
CBEIEHUS O JIOXOJle C

PEABITYIIEro MecTa
paboTHI;

WHBIE MIePCOHAITLHBIE
TaHHbIE,

PEIOCTABIIIEMbIE
paboTHUKAMU B
COOTBETCTBUU C

TpeOOBAHUSIMU TPYAOBOIO

HaOJII0IEHUS




3aKOHOAAaTCJIbCTBA

Kareropun PaGoTHukH, KaHIMIATHI HA PabOTY (COMCKATEIN)
CyOBEKTOB
Cnoco0b1 ABTOMaTHU3UpOBaHHasi 00paboTKa U 0€3 CpPeJCTB aBTOMATHU3aIluU, B TOM
00paboTKH quCIe:
e IIOJYYEHHE MEPCOHAIBHBIX JAHHBIX B YCTHOM M MNHUCBMEHHOMU
(opMe HEMmOCPEACTBEHHO OT CyOBEKTOB MEPCOHANIbHBIX JIaHHBIX;
e BHECEHHUS IMEPCOHANBHBIX JAHHBIX B KYpHAIIbl, PEECTPhl H
MH(POPMAIIMOHHBIE CUCTEMBI M JOKYMEHTHI JleTckoro cana
Cpoxku B Teuenne cpoka AEUCTBHs TPyAOBOro A0roBopa. s KaHAumaTroB — B
00paboTKH TEYEHUE CpPOKa, HEOOXOAMMOTro [UIisi PACCMOTPEHHS KaHIUAATYPhl M
3aKJIH0YEHUS TPYJOBOrO 10r0BOpa
Cpoxku B Tedenue cpoka, yCTaHOBIEHHOIO HOMEHKJIATYpOU JieJ B 3aBUCUMOCTH
XpaHEHUs OT THIA JOKYMEHTa, B KOTOPOM COJEPKaTCs MEPCOHAJIbHBIE JTaHHBIE, B
TOM YHCJIE B COCTaBe JWYHBIX Aea — S0 jer
ITopsnox B coorBerctBum ¢ IlopsinkoM YHHUYTOXXEHHSI W 00€3IMYUBAHUS
YHUUYTOKEHUS | IEPCOHATIBHBIX TaHHBIX JIeTCKOro caja B 3aBUCHUMOCTH OT TUIIA HOCHUTENS

INCPCOHAJIBHBIX JAHHBIX

3. Heanb o0paboTku: peanu3anusi rpakIaHCKO-TNPABOBBIX JT0TOBOPOB, CTOPOHOI,
BbITOIONIPHOOpeTaTE/IEM MJIM T0JIydaTesieM KOTOPbIX siBjasieTcst eTckmid cajg

Kareropun IlepcoHanbHbIE JaHHBIE
JTAHHBIX
[TepeuyeHn o (aMuIUs, UMs, OTUYECTBO;
JTAHHBIX ¢ TIACTIOPTHEHIC TAHHBIC;
¢ ajpec peructpanuu u (win) GakTHIecKoro MpoKUBaAHMUS;
o KOHTAKTHBIC JJAHHBIC;
o WHIVBUIYaTbHBI HOMEp HAJOTOIIATEIBIINKA;
¢ HOMEp PacCyeTHOIO CUETa;
o HOMEp 0AaHKOBCKOI KapThl;
e WHBIC MEPCOHAIBbHBIC JaHHBIC, MPEIOCTABIsIEMbIE (PU3NUYECCKUMHU
JUIAMU, HEOOXOAMMBIC IS 3aKIFOYCHHS M WCIOJIHCHUS
JIOTOBOPOB
Kareropun KoHTpareHnTsl, napTHEpHI, CTOPOHBI I0TOBOPa
CyOBEKTOB
CriocoObI ABToMaTH3upoBaHHas 00paboTKa u 0e3 CPeJCTB aBTOMATHU3AIluH, B TOM
00paboTKH quce:

e TIOJYYCHHE TEPCOHAJIBHBIX JAHHBIX B YCTHONW M MNHUCHMEHHOU
dbopmMe HEIOCPEACTBEHHO OT CYOBEKTOB MEPCOHATBHBIX JIAHHBIX;
e BHECEHHUS TMEPCOHAIBHBIX JaHHBIX B KYpPHAIbI, PEECTPhl H




WH(POPMAIIMOHHBIE CUCTEMBI U JOKYMEHTHI JleTckoro cana

Cpoku B Tedenne cpoka, HEOOXOIWMOTO Jisi WCIOJHEHUS 3aKIIOUYEHHOTO
00paboTKH JI0TOBOpa

Cpoku B TeueHne cpoka, yCTaHOBJIEHHOTO HOMEHKJIATYPOM JIeJl B 3aBUCUMOCTH
XpaHEHUS OT THUIIA JIOKyMEHTA, B KOTOPOM COJIEPKATCS NTEPCOHAIBHBIE JJAHHBIE
[Topsnox B coorBerctBum ¢ [lopsinkoM YHUUYTOXKEHHS W 00€3IMYUBAHUS
YHHUUYTOXKECHUS | IEPCOHATIBHBIX JAHHBIX J[€TCKOro caja B 3aBUCUMOCTH OT THUIIA HOCUTENS

IICPCOHAJIBHBIX JAHHBIX

4. Lleab 00padoTKu: o0ecnevyeHne 0€30MACHOCTH

Kareropuu [lepconasibHbIE JaHHBIE
JTAHHBIX
Ilepeuyenn o (amuius, UMs, OTYECTBO;
JTaHHBIX ¢ TACHOPTHHIE TAHHBIE;
e ajpec peructpanuu u (win) GakTHIeCKOro MPOKUBAHUS;
e KOHTAaKTHBIC JaHHBIC
Kareropun ITocerurenn [lerckoro cana
CyOBEKTOB
Crioco6sl ABTOMaTH3UpOBaHHass 00paboTKa U 0€3 CpeaCTB aBTOMATU3ALUU, B TOM
00paboTKH qucIe:
e TIOJIy4YCHHE IEPCOHAIBHBIX [JAaHHBIX B YCTHOW M INHCbMEHHOU
(opMe HEMOCPEACTBEHHO OT CyOBEKTOB MEPCOHANIBHBIX JIaHHBIX;
e BHECEHHsI IEPCOHAIBHBIX JAHHBIX B JKypHaJlbl, PEECTPbl H
uH(}OpMaIMOHHBIE CUCTEMBI M IOKYMEHTHI JleTckoro cana
Cpoku B Tedyenue nepmona HaXOKICHUS NOCETUTENS HA TeppUTOpUM JleTcKoro
00paboTKH caja
Cpoxu B TeueHue cpoka, yCTaHOBIEHHOIO HOMEHKJIATYPOM €Nl B 3aBUCUMOCTH
XpaHEeHUS OT TUIA JIOKYMEHTa, B KOTOPOM COJIE€pXkAaTCsl MEePCOHAJIbHbIE JaHHBIEC, B
TOM uyuciae MuHUMyM 30 [He B OTHOUIEHWHU 3aluceld Kamep
BUIE€OHAOITIOIEHUS
ITopsnox B coorBerctBun ¢ IlopsiniKoM YHHUYTOXEHHS U 00€31MYMBAHUS
YHUYTOKEHUS | IEPCOHANIBHBIX TaHHBIX /[eTCKOro caja B 3aBUCUMOCTH OT THIIA HOCHTENSA

MEPCOHAJIILHBIX JaHHBIX

4. YcaoBusi 00pad0TKHU MEPCOHATBbHBIX TAHHBIX

4.1. Jlerckuil caa OCYyHIIECTBIs€T CcOOp, 3aIlucCh,
YTOYHEHHE
(pacripocTpaHeHue,

XpaHEHUE,
nepegavy

CHUCTeMAaTH3allil0, HaKOTICHUE,
W3BJICUCHUE, WCIOJIb30BaHUE,
JIOCTYTI), o0e3MMYnBaHue,

(oOHOBIICHHE, W3MEHEHHE),
HpeI0CTaBJICHUE,

6J'IOKI/IpOBaHI/Ie, YAAJICHUEC W YHHUYTOXKCHUC IMCPCOHAIBHBIX JaHHBIX B COOTBECTCTBUH C




3aKOHOJIaTEIBCTBOM O MEPCOHAIBHBIX JAHHBIX U JOKAJIbHBIMH HOPMATHUBHBIMH aKTaMH
JleTckoro cana.
4.2. Bce nepcoHanbHble AaHHble JleTckuil caj moiiydaeT oT CyOBbEKTa MepCOHAIbHBIX
JaHHBIX, a B CIy4asX, KOIr/la CyObeKT MEePCOHAIbHBIX JaHHBIX HECOBEPIICHHOJIETHUH, —
OT ero poauTesiell (3aKOHHBIX MPECTaBUTENEH ).
4.3. Tlomyuenue o 00paOOTKYy MEPCOHAIBHBIX JaHHBIX, Pa3pPEHICHHBIX CYOBEKTOM
IIEPCOHANIBHBIX JAaHHBIX JUI pacnpocTpaHeHus, JleTckuil cal OCYIIECTBISET C
COOJIIOJIEHUEM 3alPETOB U YCIOBUM, TPEAYCMOTPEHHBIX 3aKOHOM.
4.4. Jlerckuit cag oOpabaThIBaeT MepCOHATbHBIC TaHHBIE:

o 0€3 UCIOoJIb30BaHUs CPEICTB ABTOMATHU3AIUY;

¢ C UCIOJBb30BAaHUEM CPEJICTB aBTOMATH3aI[MHU B MPOrpaMMax U HHPOPMAIIHOHHBIX

cuctemax: «1C: 3aprmiara u kaaps», «1C: bubmmorekay.

XpaHeHre MEePCOHANIbHBIX JAHHBIX:
4.5.1. leTckuii caq XpaHUT IEPCOHANIBHBIC JaHHBIE B TEUCHHE CPOKa, HEOOXOIUMOTO JIJIs
JTOCTHXKEHUS LieNiel nX o0paboTKH, a JOKYMEHTHI, COJIepKalllie MePCOHANbHbIE TAHHBIE,
— B T€YEHHE CPOKA XPAHEHHs JOKYMEHTOB, IPEIyCMOTPEHHOIO HOMEHKIIATypOu JIed, C
YYETOM apXHUBHBIX CPOKOB XPaHEHHUS.
4.5.2. IlepcoHanbHble TaHHbIE, 3AUKCUPOBAHHBIE HA OYMayKHBIX HOCUTENSX, XPAHSITCS B
3anupaemMbIx mKadax J100 B 3alMPAEMbIX TOMEUICHUSX, JOCTYI K KOTOPBIM OIpaHUYEH.
4.5.3. TIlepconanbHble JaHHble, OOpabaTbIBa€Mble C UCIOJIB30BAaHUEM CPEJCTB
aBTOMATHU3ALIMM, XPAHATCS B TAaKOM MOPSAKE K HA YCIOBUAX, YTOOBI HMCKIIIOUUTH
HEMIPAaBOMEPHBIA MJIM  CIHyYalHBIA JOCTYNl K HUM, YHUYTOXEHUE, HW3MEHEHHE,
OJIOKMpOBaHUE, KOMHPOBAHUE, MPEIOCTABICHUE, PACHPOCTPAHEHUE MEPCOHAIBHBIX
JAHHBIX, a TAaKXXE€ WHBbIE HENPABOMEPHBIE NEHCTBHUS B OTHOUIEHUM NEPCOHAIBHBIX
JTaHHBIX.
4.6. Jluna, OTBETCTBEHHbIE 3a 00OpabOTKY IEpCOHANbHBIX JaHHBIX B JleTckom cany,
MpEKpaIaroT X 00padaThIBaTh B CIEAYIOMUX CIydasiX:

e JIOCTUTHYTHI 1IeIH 00paOOTKU MEPCOHATBHBIX JAHHBIX;

¢ HCTEK CPOK JEUCTBUA corjacusi Ha 00pabOTKy MepCOHANBHBIX JAHHBIX;

e 0TO3BaHO corjiacue Ha 00pabOTKY MEePCOHATBHBIX IAHHBIX;

« 00paboTKa MepCOHANBHBIX TaHHBIX HEMPABOMEPHA.
4.7. llepenaua nepcOHANBHBIX JAHHBIX:
4.7.1. Jerckuii can oOecrieynBaeT KOH(PUICHIUATBHOCTh NEPCOHATBHBIX JaHHBIX.
4.7.2. Jlerckuii caj nepenaeTr NMepCcOHAJIbHbIE JAHHBIE TPETHUM JULAM B CIHEAYIOIIUX
Clyqasix:

o CYODBEKT MEepCOHANBHBIX JAHHBIX JaJl COIJIacKe Ha Mmepeaady CBOUX JaHHBIX;

o TIEpeNaTh JaHHbBIE HEOOXOAMMO B  COOTBETCTBUM C  TpeOOBaHUSIMU

3aKOHOJIaTENbCTBA B PAMKaxX yCTAHOBJIEHHOMN MPOLEIYPHI.

4.7.3. Jletckuil cajg HE OCYIIECTBISCT TPAHCTPAHUUYHYIO MEpeaady IepCOHAIbHbIX
JaHHBIX.
5. AkKrTyanu3aunusi, MCIpPaBJIeHHe, YyJaJleHHe H YHHMYTOKeHHEe IMEepPCOHAJBHBIX
JAHHBIX, 0TBETHI HA 3aNMPOCHI CY0bEKTOB MEPCOHAIBHBIX JAHHBIX
5.1. B cnydae mpenocTaBieHUs] CYOBEKTOM IMEPCOHAIBHBIX JIAHHBIX, €T0 3aKOHHBIM
npeacTaBuTeieM (PaKTOB O HEMOJHBIX, YCTApPEBIIUX, HEAOCTOBEPHBIX WM HE3aKOHHO
MOJIyYEHHBIX MEePCOHAIBHBIX JaHHbIX JIeTCkuil cajl aKTyalu3upyeT, HCIpaBIseT,



OJIOKMPYET, ylalseT WM YHUYTOXKAET UX M YBEJOMIIIET O CBOMX JECUCTBUSAX CyOBEKTa
MEPCOHANIbHBIX JIAHHBIX.

5.2. llpu noctmxeHuu nened oOpabOTKM MEPCOHAIBHBIX JAHHBIX, a TaKXe B Clydae
OT3bIBa CYOBEKTOM MEPCOHAIBHBIX JAHHBIX COTJIacus Ha 00pabOTKYy MepCOHATBHBIX
JaHHBIX TEPCOHAJbHBIE JaHHBIE TMOAJEXKAT YHUYTOKEHUIO, €CIM HHOE He
MPEeIyCMOTPEHO JIOrOBOPOM, CTOPOHOM, MOJy4aTesneM (BBITOJONpHOOpeTaTeseM) Io
KOTOPOMY SIBJISIETCSI CYOBEKT NEPCOHATBHBIX TAHHBIX.

5.3. YHHUUYTOXEHHE ITOKYMEHTOB (HOCHUTENEW), COJEpKAIUX MEepCOHANbHbIE IaHHbBIE,
IIPOU3BOAUTCS B COOTBETCTBUHM ¢ IlopsinkoM yHWYTOXKEHHUA W 00€3JIMYMBAHMS
MEPCOHANIBHBIX JIaHHBIX JeTCKOro caja B 3aBUCMMOCTH OT TUIIa HOCUTEINS MePCOHATBHBIX
JaHHBIX, B TOM YHCII€ IIyTEM H3MENbUYCHHS HIpeaepe, CTUpaHus Wik (GopMaTUPOBAHUS
AJIIEKTPOHHOI'O HOCUTEIS.

5.7. Tlo 3anpocy cyObeKTa MepCoOHAIbHBIX JAHHBIX WU €r0 3aKOHHOTO MPEICTaBUTENS
Hlerckuit cam coobmaer emy uHpopMamuioo 00 00pabOTKe NIEPCOHATBHBIX JaHHBIX
cyOBeKTa B CPOKHU U B MOPSIIKE, YCTAHOBICHHOM 3aKOHOM.
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